MyHHIETATEHOE JOMKONbHOS 06pa3oBaTenbHoe yupexkaeHue «Mopo3osekui NETCKUH caf
KOMOHHUPOBAHHOIO BHIA»

NPUKA3

01.06.2023r Ne 125/2

O mepexo/e Ha JEKTPOHHBIH T0KYMeHT0000pOT B OyxrajaTepuu
B coOTBeTCTBUH C prKazoM Munduna ot 15.04.2021 Ne 61=:
[TPUKA3BIBAIO: R

1. Bremputs 8 MIOY «MJICKB» ¢ 01.06.2023r cucTemy 3JIEKTPOHHOTO JNOKyMEHT0000pOTa B
GyXraJTepuy C HCIOJIB30BAHHEM IIPOrpaMMHOTO obecmeuenusy 1C: Byxranrepus
FOCYapCTBEHHOrO ydpexenus 8 (naiee COJI) B OTHOLIEHWM O3JIEKTPOHHBIX MEPBUYHEIX
YUETHBIX JOKYMEHTOB M PETHCTPOB GyXydeTa, 1o MEpeHHIO, KOTOPBIN yCTaHOBJIEH BrydeTHOM
ronuTHKe (YTB. IPUKA30M TIO yapexaenuio oT 30.12.2022 Ne 297)

2. TIOArOTOBHTH O3TANHEI [TAH MEPOTIPHUATHIL IO TIOAKIIOYEHAIO yIaCTKOB OyxyHdeTa K CO[H.
OrBeTcTBeHHbIe: THaBHBL Gyxrantep Cnabems U.C., Gyxrantep [lnockosa E.A.;

Cpox — no 05.06.2023r

3. TIOATOTOBUTH CIIHCOK COTPYAHHKOB, KOTOPEIM HEOOXOUM JOCTYI K CO]I B GyxranTepum.
OtseTcTBeHHas: raBHEm Oyxranrep Crabems U.C
Cpok — 10 05.06.2023r

4. O6ecreunth 06ydeHHe coTpyHUKOB pabote ¢ COJI B GyxranTepckoi mporpamme.
OrsercTBenHbIH: GyxranTtep [Inockosa E.A. M
Cpoxk — 1m0 05.06.2023r | BEELhepEA

5. OBecmeunTdb HOCTYIEI coTpyauukam kK COJI 1 0OpMUTE IPOCTYIO SNEKTPOHHYIO HoAHcH o
CIIMCKY COTPYIHHUKOB B COOTBETCTBHH C I[yHKTOM HACTOSIIErO [IPHKA3a. Sl
OtsercrBeHHEn: Oyxrantep [Lnockoa E.A. OTBETCTBEHHOCTD 32 OpraHu3aluio BHEIPEHUS
CDJI Bo3moXuMTh Ha rasHoro Gyxranrepa Cnabems 1.C. OTBETCTBEHHOCTD 3a TeXhiieckoe
oGeceuerme CDJ] u compoBokeHHe paGoThl monb3osatenei B COJI BO3JIOKUTH Ha
oyxrantepa [InockoBy E.A. s

6. KoHTpOIb 32 HCTIOTHEHAEH HACT s11EP0 MpHKA3a OCTABIIAIO 38 COOOM. AR
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MyHHIETIATBHOE JOIKONBHOE 00pasoBaTeIbHOE,
«MOpO30BCKHH JETCKHM Cai KOMOMHAPOBAHLL
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Ha ITearoruyeckoM COBETE mp
ITpotokon Ne5 ot 24.05.2023r
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IMOJIOXKEHUE o
00 3JIEKTPOHHOM mokymenrToobopore MIAOY «MJICKB»

A I 1. OGmue M0JI0KEHHUST CTREPIIAEHO
v T T \Y}{(Lw

B F bt Vope gl Ny = i L L \\v:;‘.}. Y 1} %
DIeKTPOHHEINA . moxymerToobopor MOV «MJICKB» (mamee —  AOLIKOJBHOE '06pa_3‘QB‘e‘1f_req :L/H'oe

y*ipexcz(eﬁne JIOY) mpepcTaBister cobolt B3anMOICHCTBUE “HOOPMALIMOHHBIX HoﬂdeTeM‘aﬁéKTp‘oﬁﬁb}‘o
JOKyMEHTOOG0POTA TOIpa3AeIIeHHT OY BHYyTpHU HETO, a TAaKKe B3aUMOJICHCTBUE JJOY ¢ ero BHEIIHUMHU
KOHTpareHTamu (Jajee - y9acTHUKH NEKTPOHHOTO TOKyMeHT0060poTa, HHGOPMAIKOHHBIE HOICHCTEMBI
H CHCTEMBI 3JIEKTPOHHOTO JJOKyMEHT0000pOTa).
1.1. Hacrosmmee «Ilomoxenre 06 IEKTPOHHOM TOKyMEHTO000pOTe MIOY «MJCKB»
(manee — [Tonoxenue) pa3paboTaHO HA OCHOBAHHUH:
e Tpebopanuit PeiepaTbHOro 3aKoHa OT 06.12.2011 N 402-®3 "O GyxranrepcKom yuere" (B per.
denepanbHbIX 3aK0HOB OT 05.12.2022 Ne 498-03) (¢ mMOCIEAYIOIIUMH U3M. H JOTL);
e Verapa u JokanbHbix axtoB MJIIOY «MJICKB» (manee —  OOMIKOJIBHO® 00pa3oBaTenbHOE
yupesxnenue JI0Y); TOL ELh
e HHBIX JElCTBYIONIIX HOPMATHBHEIX IPABOBBIX aKTOB (PEIEPATLHOTO i PErHOHATILHOTO YPOBHEH:*
-~ 1.2. Onpenenenus Hactosmero [lonoxenus: o R
Jloxymenmoobopom - TPOLECC JBIKCHHS JOKYMEHTOB B IIOY. Bxirouaer, HOCHeanaTé’n'§%iifé
gggnpoi}@écm (CO37IAHAS, COINIACOBAHMS, HALPABICHUA a/[PECaTy; MOy YEHNs, npnemaK\cho'HHelH}o?
f(OHTpOIIg WCIIOJHCHHS; hOpMEpOBaHKe W XpaHEHHE JIEN, UCIIOIb30BAHHAE JIOKYMCHTOB; IpefloCTaBTICHUE
KOTIHH, CIIPABOK. P
nexmpannwiii doxymenmoobopom (QJ0) - eNuHBIH IPOrpaMMHO-aNapaTHbI KOMILIEKC 110 pabote ¢
SIIEKTPOHHBIMH JOKYMEHTaMH. o
Cucmema d1eKmMpPOHHO20 doxymenmoobopoma (CI/]) - ACTIONB3YEMBIN o6pa3OBaTeJILHHM'Sﬁi‘ﬁ)ei{"{;ﬁéﬁﬁem
(OY) D10. )
nexmponnuiii doxymenm (JT) - TOKYMEHT, CO3TAHHBIH C IIOMOIIBIO CPENICTB KOMIIBIOTEPHOH OOPAGOTKE
pHbOPMANKK, KOTOPBIH MOXeET OBITh HOJIUCAH snekTpoHHON moxmuceio (OI) u COXPAHEH Ha
MAIIMHHOM HOCHTEIE B BHAE (aiiia cOOTBETCTBYIOMEro Gopmara. AR,
nexmponnas nodnuce () - aHaNOr COOCTBEHHOPYIHON IOMIIHCH, SIBJIAIOIIMUCS CPEACTBOM 3alllUTh
wH(OpMAITIH, 0GECTICIMBAIOIIAM BO3MOXKHOCTE KOHTPOILS LIETOCTHOCTH 1 TTOTBEPYKICHHUS [OLHHHOCTH
5IIEKTPOHHBIX JIOKYMEHTOB. s i)
Tepsuunplil sneKmponHbIEl QOKYMeHm - SIEKTPOHHBIN TOKYMEHT, COOTBETCTBYIOIMHA yCTdHO
TpeboBanusaM (cT. 9 enepanbHOro 3aK0Ha OT 06.12.2011 N 402-®3 "O GyxranTepckoM y4eTe" ¥ T.[L.).
Mawumnouumaemoiii  OOKyMEHT - JOKYMEHT, NPUTONHBIM Ui  aBTOMAaTHIECKOro CduTRIBA M
COZiepKaIIelics B HeM uHQOpPMALIHH. A g s
£ 1.3. KoopauHaTOPOM SIEKTPOHHOTO nokymerToobopora IOV sBnseTcs Gyxranteprs :Ofake
OpraHu3yeT B3anMOJCHCTBIE C BHCIIHUMH xorrtparenTamu JIOY o Bompocam S10. -
1:4. Ilox B3auMoaelicTBreM HHGOPMAIIMOHHBIX ITOJICUCTEM M CHCTEM anexTpoHHOr0 ' !




JIOKyMeHTOOGOpoTa B HacTosmeM [IONMOXKCHHE IOHMMAETCS 0oOMEH DJIEKTPOHHBIMU ‘COOBLIEH ML
(BemeHHE CIY)KeOHOM IIEPENHCKA B OIEKTPOHHOH bopMe) MeXIy ydYacTHHUKaMHU 3TeKTPOHHOIO
JIOKyMeHT0000pOTa, B TOM YHCIIC! '

a) HalpaBJICHHE U NOJIyIeHHE B JIEKTPOHHOH dopme pelneHuii u mopydeHuit pykosozactea JIOV;

6) monydenne wH(GOPMALEH O XONE PACCMOTPEHHS yYaCTHUKaMM SMCKTPOHHOIO IIOKyMEHTOO00pOTa
3JIEKTPOHHBIX COOOIICHHH, B TOM YHCIIE IIOPYICHHHE PYyKOBOXUTCILA JIONA 4"

B) HaIpaBJIeHHE B NEKTPOHHON HopMe TOKYMEHTOB PyKOBOACTBY JIONA

r) BHeceHHe TonpasneneHusamu JIOY ero pyKOBOJACTBY MPOCKTOB JIOKANBHBIX NPABOBEIX aKTOB, B TOM
qucle B 2JIEKTPOHHOM QopMme; TR
J) OCYIUECTBICHHE YYaCTHHKaMU IJIEKTPOHHOTO JIOKyMEHTOOOOPOTA COIJIACHTENBHBIX HPOUEAYD 110

TIPOEKTaM JIOKaJIBHBIX IIPABOBEIX aKTOB B SNIEKTPOHHOM hopMe; R AR
&) HaIpaBIIeH’e B BNEKTPOHHOM (hOopMe YTBEPXKICHHBIX JIOKAJBHBIX IIPABOBBIX aKTOB MCTIOJTHUTENAM IS

v
CouOLTEH

peau3anuuy, ;
) HampaBleHHE U MOJy4YEeHHEe HWHBIX JIOKYMCHTOB, nepenaBaeMbIX IIPU B3aUMOJCHCTBUY "yJACTHNKOB
BIEKTPOHHOTO IOKyMEHTOO60POTa B JIEKTPOHHOH dopme.

'1.5. TIpu OCyIIECTBICHUHU DIICKTPOHHOTO JIOKYMEHTOO00pOTa JOIMyCKaeTest OOMEH 3JICKTPOHHBIMH
COOOIEHNAMH, COICPIKAMAMHA OOLISTOCTYITHYI0 HHPOPMAIUIO H “HGbOPMAIIHIO, TOCTYI K { KOTOPO#t
OTpaHAUYMUBACTCS B COOTBETCTBHU C 3aKOHOAATCIBCTBOM Poccuiickoit ®Denmepauuu. OOMeH MEXITY
YYACTHUKAaMH 3JIEKTPOHHOTIO JTOKyMEHTO000poTa HH(OPMAIHeH, TOCTYI K KOTOPOH OTpaHUYMBACTCS B
COOTBETCTBHH C 3aKOHOIMATeNbCTBOM Poccuiickoi dDenepanuy, OCyIIECTBISCTCS IPH BEITOTHEHUI UMH
TpefoBaHuii IO 3alUTe TaKO¥ MH(GOPMANHUH, YCTAHOBICHHBIX B OTHOLICHUH nH(GOPMALMOHHBIX CUCTEM
3IEKTPOHHOTO JOKyMEHTO000pOTA. SPAGL P 1Y
! § B g

¢ 2. OcCHOBHBIE IIPHHLMIIBI JIEKTPOHHOT0 I0KYMEHT0000p0TA e,

2.1. OCHOBHEIMY IIPHHITAITAME 3JEKTPOHHOTO TOKYMEHTO000pOTA ABIAIOTCS:

a) ofecleueHne TEXHONOTHYECKOH BO3MOXKHOCTH HCIOMB30BAHNS OJEKTPOHHOTO JOKyMEHTO060poTa
[IePEMEHHBIM YKCIIOM er0 YYACTHUKOB; - ERUEE
6) IpHMeHEHHE YYaCTHUKAMH JIEKTPOHHOTO J0KyMEHTO0G0pOTa COBMECTHMBIX TeXHOTOFHH; POPMATOB,
MPOTOKOIIOB MH(OPMALUOHHOTO B3aUMOJEHCTBAS M YHHQUIMPOBAHHBIX IPOrpPaMMHGHFEXHIFHECKIX
CPEJICTB; FRRA Y
B) HPABOMEPHOS HCIIONB30BAHAE NIPOrPAMMHOTO OOECICUCHHA M CePTHRHUMPOBAHHEIX TIpOFpaMMEO-
TOXHHUECKHX CPEICTB YIaCTHHKAMH DJIEKTPOHHOIO JOKYMEHT0060poTa; ikt Ll
I') O/IHOKpATHAS PErHCTPAIHS HOKYMEHTa, IO3BOIONAT OHOSHAYHO HICHTHPUIIPOBATE NOKYMEHT;
1) BOSMOXKHOCTH TAPAIIENBHOrO BEIIONHEHHUS OTEparuif, MO3BOISIOMAL COKPATHTS BpeMSl JBHIKEHUS
JOKyMEHTOB ¥ TTOBBIIIEHHS OIEPATHBHOCTH HX HCTOTHEHHUS,; 5
€) HeIpepHBHOCTh JIBHKEHHS JOKYMEHTA, TO3BOJLIOMAT HICHTH(QUIMPOBATE OTBETCTBEHHOTO 3a
JCTIOHEHYE MOKYMEHTa (3aadir) B KAXIbIH MOMEHT BDEMEHHU XH3HHI JOKyMeHTa (Iporiecca); 4
k) emuHas (MIM COIJIaCOBaHHAA pacrpeseneHHast) 6asza NOKyMEHTHOH HH(OpMAUH, TO3BONISOIIAS
HCKJTIOYAUTEH BO3MOXKHOCTD TyOIUPOBaHMS JOKYMEHTOB; S
3) o6GecIeden e ENOCTHOCTH Mepe/laBaeMoi HH(pOpMAITH; %
M) MEHEMU3AIHS H3NEPKEK, B TOM ducae (GUHAHCOBHX H BPEMEHHBIX, IPH OCYITECTRITEE
MH}OPMAIOHHOTO B3aUMOAEHCTBHS yUACTHHKAMH BIIEKTPOHHOTO OKyMERT0000pOTa; ' :
K) 5(Q}eKTHBHOCTh CHCTEMBI IIOHCKAa JOKyMCHTa, I03BONSIONEH HAXOMUTH JOKYMEHT,” l06maias
MHHEMAanbHON uHbopManueii o Hem; L

i) pasBHTas CHCTEMa OTYETHOCTH II0 PA3THYHBIM CTATyCaM M aTpHOyTaMm JOKYMEHTOB, To3BOomast
KOHTpOIMPOBAaTh JBWKCHWE NOKYMEHTOB [0 TMpoleccaM —IOKyMEHTOO06opoTa 7 ' mpuHEMaTE
yIIpaBIeHUeCKye PEIEHHS, OCHOBBIBAACH HA IAHHBIX M3 OTYCTOB; :

M) ofecrieuenye KoHbH/IERIHATPHOCTH IEPENadH ¥ Oy IeH s HHOPMATH.
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2.2. Texuuyeckue CpeCcTBa FOJIOBHOIO y3Jia SJIEKTPOHHOI0 JIOKyMEHTO060poTa BKITIOUAIOT B Ce6s
TIPOrPaMMHO-TEXHHYECKUE KOMILTEKCE 00pab0TKH, MapIIPYTU3ALMK 1 XpaHeHH coobimeHuit, cpencTna
MOHHTOPHHTa paboTOCIIOCOGHOCTH TEXHUKO-TEXHONOTHIECKOH HHPPACTPYKTYPBI SJIEKTPOHHOTO
IOKYMEHT0060pOTa, CPeICTRA 3aIUTE HHQOPMAali i HHEIE CPE/ICTBA IPOrPaMMHO-TEXHUHECKOTO
obecreueHns SIeKTPOHHOr0 B3auMOICHCTBYS y4aCTHUKOB SJIEKTPOHHOTO JIOKyMeHTO000poTa.

2.3. OCHOBHEIMHA (DYHKIHSIME TOJOBHOTO y31Ia STEKTPOHHOTO JOKYMEHTO000POTa ABIIOTCS:

a) obecredenne 3amuTEH  00pabaThIBacMOH, XpaHUMOM ¥  IeperaBaeMoin rH(GOpMALUH -  OT
HEeCAHKIHOHMPOBAHHOTO JOCTYIIA ¥ HCKaKEHHUs IIPH €€ HaXOXK/ICHUH Ha IONOBHOM y3IIC SNIEKTPOHHOTO
JOKyMEHTO060pOTa ¥ Iepefade T0 3allMICHHBIM KaHanaM CBS3H N0 Y3JOB yHacTHHKOB 3JIEKTPOHHOTO
JOKyMEHT0000pOTa; ‘
6) 0GMeH 3JEKTPOHHBIMHE COOOTICHUAME MKy YIaCTHUKAMH JJCKTPOHHOTO JIOKyMEHTO0G0pOTa. ;.
’ 2.4, TexHAUECKHE CPEICTBA Y3/Ia YYaCTHHUKA SJIEKTPOHHOTO JOKYMEHTO060POTA BKIIOYAIOT B cebst
KOMMYHMKAITHOHHOE 000PYAOBaHHE, CPEACTBA 3AlUTEL uHbOpMAIMH H ABTOMATH3HpPOBAHHBIE Pabouiie
MecTa. ABTOMAaTH3HPOBAHHBIMH DPabOYMMH MECTaMH y3€l KOMIICKTYETCA IO 3ampocy’ ydacriiika
3JIEKTPOHHOTO JOKYMEHT0000pOTa. ' ' i
" 2.5. OcHOBHBEIMH QYHKIIUSAMH Y3JI0B YIACTHHKOB DJICKTPOHHOTO JIOKYMEHTO060pOTa SBISIOTCS:
a) obecredeHne 3amuTEL  00pabaThiBacMOMH, XpaHEMO# M IepeqaBaemoil HH(OpMALUH oT
HECAHKIOHMPOBAHHOTO JOCTYIIA ¥ HCKaKCHHS 10 IEPENIadn ¢ B 3AIUIEHHBI KaHam ¢esisd; V1
6) [ocTaBKa OJNEKTPOHHBIX —COOOIIEHWH, TIONYYCHHBIX —H3  TOJOBHOTO y3na““}fé‘ﬁe‘iﬁip6¥1}10‘r*d
JOKyMeHT0000pOTa, B HHGOPMAI[MOHHBIE CHCTEMEL SIICKTPOHHOTO JIOKYMEHTO0G0pOTa afpecaTos; v
B) OTIIPaBKa JJEKTPOHHEIX COOOIICHHH U3 HH(GOPMAIHOHHBIX CHCTEM 3JIEKTPOHHOTO JIOKyMEHTO000p0Td
YUACTHHKOB JTEKTPOHHOTO JIOKyMEHTO0G0POTa Ha TOTOBHOH Y3&II 97ICKTPOHHOTO IOKYyMEHT0000pOTa;
) xpamemWe OIEKTPOHHBIX COOCLICHMH [0 TEpeAaid Ha FONOBHOM  y3ei {S}iEREPOHHOTO
JOKYMEHTO060pOTa WK B HHYOPMAIIHOHHYIO CUCTEMY JICKTPOHHOTO IOKyMEHTO000pOTa Afpeddrd: -
2.6. O6GMeH OICKTPOHHBIMH  COOOIIGHHSMH  IPH  OCYIIECTBICHUH " STIEKT oro
JOKYMEHTOO60pPOTa ~ OCYIIECTRIAIOT ~ YHIOIHOMOYCHHBIE —COTPYAHMKH  yIACTHHKOE ANMEKTPOHHOTO
JIOKyMEHTO000pOTA.
2.7. KoopamHATOP IEKTPOHHOTO HOKyMEHTOO0G0POTa OCYIIECTBIAET CEYIONIHE GymKmpm: "
a) OPraHM3aLUOHHOE X METONMIECKOE 00ECIEUEHHUE SIICKTPOHHOTO JoKyMeHTOoOOOpOTa; .
6) bopMHEpOBaHUE U aKTyaTu3alus rI00AIBHEIX aAPECHBIX CIIPABOYHHKOB (xnaccuuraTopoB); N
B) ofecledeHne OKCILTyaTalUH TeXHUKO-TEXHOTOTHUEcKoil  HH(PAcTPyKTypsl - IrfexTpoH
IOKyMEHTO000POTa; ‘ T TR
r) obecnieuenre HHGOPMAMOHHOH GE30IACHOCTH SIIEKTPOHHOTO JIOKyMEHTO000pOTa B COOTBETCTEHY €

(¢

3axoHOzaTeNnsCTBOM Poccuiickoi Denepaliii. R e
¢ 2.8. Co3maHMe TeXHUKO-TEXHOIOTHYECKOH HHPPACTPYKTYphl SICKTPOHHOTO JOKYMERTO0B0POTd
OCYIIECTBISIOT KOODJMHATOp OJIEKTPOHHOTO JIOKYyMEHTO000poTa # (WiH) YUACTHUKH ‘SNEKTPOHHOTO
JOKyMEHTOOGOpOTa TyTeM OpraHh3alMi KaHalOB CBS3M OT TOJOBHOrO  y3ia 3MEKTPOHHOTO
JOKyMeHTOOGOPOTA 0 Y370B YYaCTHHKOB SJEKTPOHHOTO JOKyMEHTO060pOTa, a TAKIKE ITyTEM CO3JAHMS
Y3II0B YIACTHHKOB 3JIEKTPOHHOTO TOKYMEHTOOGOPOTA.

2.9. JInst OpraHm3aliy KAHAIOB CBS3M DIEKTPOHHOTO NOKYMEHTOOO0POTA MCIOMB3YIOTCH KaHaIbI
CBS3M KOODAMHATOPA OJEKTPOHHOTO [OKyMeHToOGOpoTa ¥ (WIH) KaHaibl CBS3H, apeH/[yeMbIe
KOOPIAMHATOPOM  OJIEKTPOHHOTO  JOKYMEHTOOG0poTa — HIM  Y4acTHHKAMH 3EKTPOHHOTO
JTOKYMeHT0000pOTa Y OIIEPaTOPOB CBSI3H. STl L Regl o

2.10. CosmaHme y3IOB OIEKTPOHHOTO JOKYMEHTOOOOpPOTAa H OpPraHu3alys KaHAIOB CBASH
5TIEKTPOHHOTO IOKyMeHT0ooGopoTa ocymectausiores JJOV 3a cueT COGCTBEHHBIX CPENCTB. 3 Fe a3
2.11. TexHWYecKHe ¥ MPOTPAMMHO-TEXHHYECKHE CPEICTBA Y3JIOB yYaCTHMKOB 3MEKTPQHHOTO
- COXPAHHOCTE

Ui

IOKYMEHT0060pOTa IOTKHEI OBITH DACIONOXKEHEl B IMOMCIICHHSIX, 0GecIeunBaONUX
YKa3aHHBIX CPEICTB i KOH(HICHIMATLHOCTE IIepelaBacMOH U pUHUMaeMOoM HHOopMaluK.  ~ 5"

2.11. B ciy4ae ecnd BO3HHKAeT HEOOXOIMMOCTb PA3MEIICHHS y YJaCTHHUKOB SIIEKTPOHHOTO
IOKYMEHTO0G0POTA JIOTOTHUTENBHBIX TEXHHIECKHUX CPEIICTB U (unu) WX TIEpeHoca B Ipyrue noMeTeH T,




(hDMHAHCHpOBAHWE BBIIONHEHMS KOMIUIEKCAa paboT 1O IPOKIAIKE OOBEKTOBBIX JIHHUAMN © CBSA3U,
nproGpeTeHrs OGOpY/IOBAHHAS W IPOTrPAMMHOIO OOECTIeYeHWs U BBIIONHEHUS CIELMATBHEIX - paboT
OCYILECTBISETCS 33 CUET CPEICTB YUacTHHKA JIIEKTPOHHOTO IOKYMEHTO000pOTa. YKa3aHHbIE PAOOTEI i
obecreueHns KOHQUICHIIMATLHOCTH B 0€30IIaCHOCTH MPOM3BOIATCS MOCTABIIMKOM YCIIYT, MMCIOIHM
COOTBETCTRYIOMYIO0 JmneHsuto. Crenuukanus Ha mnprobperaemoe obopyoBaHue, - nporpaMMHoe
obecrieyeHHe M MaTephaibl, a TaKkKe TEXHUYCCKOS 3aJaHHe Ha BBIOJHCHHC CrielMaBHEIX paboT
COTTIACYIOTCS ¢ KOOPMHATOPOM 3JIEKTPOHHOTO JIOKyMEHTO000pOTa.

2.12. DJEKTpOHHBIA JOKYMEHTOOOOPOT OCYIIECTBILICTCS ITOCPEACTBOM obMeHa 3JIEKTPOHHBIMHU
COOBIIIEHHAME. DJEKTPOHHOE COOGIIECHHE COCTOMT U3 CONPOBOAUTENLHON U COIEPIKATEIHON JacTel.
COIPOBONMTENbHAS YACTh INPEAHA3HAYCHA [V ajpecalli COOOIIeHH. ConeprraTenbHas’ 4acTs
IpefcTaBiseT Cco00d TeKCT COOOIeHHs THOO TEKCT COOOIIEHUsT C IIPHCOESTUHEHHBIMHU aitiamm;
COZIEPIKAIIIMHE SIEKTPOHHYIO KOTIHIO (37EKTPOHHBIA 06pa3) IOKyMeHTa MIH JJEKTPOHHBIM NOKYMEHT, U
/X PEKBM3HTHI, ONHCaHHBE ¢ moMmompio s3pika XML. @opmat Gailiios, HCIIONb3ENBIX TIP3
OCYIIIECTBICHHH SJIEKTPOHHOTO JIOKyMEHTOOO0pOTa, IOIUKEH COOTBETCTBOBATH HALHOHATLHBIM e
MEKIYHAPOIHBEIM CTAHAAPTAM JIHGO0 NMETh OTKDBITBIA HCXOMHBIA KO/ ¥ OTKPBITYIO CTPYKTYPY. - (RE AT

2.13. OTIpaBUTENH SIEKTPOHHOTO COOGIIEHHMS, CONEPIKAIIEr0 SIEKTPOHHYIO KOIHIO nokyMenta;
iTeceT OTBETCTBEHHOCTH 33 COOTBETCTBHE COJEPYKAHMUS BIEKTPOHHON KOIMMH COIEPIKAHHIO IIOIUIHHHI/II\E!
JOKyMeHTa Ha OyMaKHOM HOCHTEIIE. @it eI pab

2.14. Perucrpamus (y4eT) SMEKTPOHHBIX COOOIIEHHH B HHYOPMAIMOHHON CHCTEME 9neI<Tp0HHoro
JOKyMEHTOOGOPOTa YUACTHHKA DIIEKTPOHHOTO JOKYMEHTOOGOPOTa OCYIIECTBIACTCS B COOTBE‘TLTBHH‘ ¢
MHCTPYKIHeH [0 JEeTOIPOU3BOICTBY 9TOTO YIACTHHKA. CABHON dreie
: 2.15. OtTmpaBKa OJNEKTPOHHBIX COOOmEHHMH n3 HMHQOPMAIMOHHBIX CHUCTEM' 9HeKTp0HHoro
JOKyMeHTOO0OpOTa ~ yJacTHHKA  OIEKTPOHHOIO IOKYMEHTOOG0poTa B TECTOBOM!' x'peﬁcﬁme'“ {¢
IyOnupoBaHKeM TOKYMEHTOB Ha GyMa)KHbIX HOCHTEJIAX JIOJDKHA OCYINECTBIATHECI B TeueHue ‘e MeHee
OIHOTO MecsAlla ¢ MOMEHTa IIOAKIIOYEHHs Yy4YacTHHKa SIEKTPOHHOTO JIOKyMEHTO000pOTA. Hepno;[
TECTOBOTO PEKMMa OIPEIEIACTCS yIaCTHUKOM IIEKTPOHHOTO JIOKYMEHTO000pOoTa. v b

2.16. VupopManuoHHAs CHCTEMa SJIEKTPOHHOTO IIOKYMCHTOO60pOTa yJIacTHUKA eneKTpOHHoro
JOKYMEHT0060pOTa HOJKHA OOecreunBaTh —IOArOTOBKY YBEIOMIIEHUH O xone pao(:MorpeHm

STIEKTPOHHBIX COOOIIEHUH 3TUM YYaCTHHKOM. UG frazo T

2.17. [Tonnepxanue TEXHUKO-TEXHOJIOTHIECKOH HHQPACTPYKTYPEI :meKTpOHHoro
JIOKYyMEHT0060poTa B PabOTOCIOCOGHOM COCTOSHHMM OCYIIECTBIACTCS KOOPAMHATOPOM 3neKTp0HHoro
JlozcyMeHToo(SopOTa ¥ (WIIH) y9acTHUKAME 3JIEKTPOHHOTO JOKyMEHT0000poTa [IOCPECTBOM, BHHOJ'IHCHI/ISI
KoMmIIeKca paboT, BKIFOIAIOIIHUX:

a) obecreueHre paboTOCIIOCOOHOCTH IIPOrPAMMHO-TEXHUUECKUX CPEAICTB; :

6) ‘aHaIM3 ¥ YCTPAHEHHME BEIABIIEMBIX B XOJE OKCILTyaTaldH cboeB U OmHUOOK npor -MMHO-
TEXHUYECKUX CPEJICTB; : e

B) PEMOHT HJIM 3aMEHy BBIIIEIINX M3 CTPOS IIPOTrPAMMHO-TEXHIUIECKUX CPE/ICTB;

r) 0GeCIIeUeHHE COOTBETCTBYIONIErO yPOBHS HH(OPMAMOHHOM 6e30MacHOCTH. :

2.18. ®unHaHcHpOBaHHE IPHOOPETEHUS PAaCXOAHBIX MaTEPUAJIOB (cheMHBIX HOCUTETeH
HH(GOPMAIUHT, KapTPHUKeH K IPHHTEpaM W APYTHX) OCYIIECTBIACTCS y4aCTHHKAMH aneKTpOHHéro
JIOKyMEHTOOOO0pOTA. :

2.19. MndopmanuoHHas 6e30MaCHOCTb MPU OCYIIECTBICHUH OJICKTPOHHOIO HOKyMéHTOOOOpQTa
0BeCcTeunBaeTCs KOMILIEKCOM TEXHUYECKUX U OPraHM3aIMOHHBIX MEPOIPUATHH. T

2.20. K TeXHUYESCKUM MEPONPHUATHSIM OTHOCATCH: i o W
d) OpraHM3alEs ¥ WCIONB30BAHHE CPEACTB 3aIMMTBl MHGOPMALMK B TOTHOM. OO”BeMe HX
(yHKIMOHAIBHBIX BO3MOKHOCTEH; ;

6) obecreueHune ETOCTHOCTH 00pabaThIBACMBIX JAHHBIX;

B) obecreyeHue aHTUBAPYCHOM 3aIUTEl HH(DOPMALIIH.

2.21. K oprasu3aiiioHHbIM MEPOIIPUITHASM OTHOCATCS:

a) KOHTPOJb BBINONHEHHs TpeOoBaHMi HOPMATUBHBIX NOKYMEHTOB, pernaMeHmpy}oumx

~oiK iR




ofecrieueHne 3auThl HHDOPMAaIKy;

6) ompeneneHWe JODKHOCTHBIX JIMII  YYaCTHMKOB — 3JICKTPOHHOTO I[OK}’MGHTOO60pQTa,
OTBETCTBEHHEIX 3a obecreueHrne HHPOPMAIOHHON 6e30IIaCHOCTH; er

B) YCTAHOBJICHHE IIOPSKA PE3EPBHOIO KOIHPOBAHUS, BOCCTAHOBICHUS M apXHBHPOBAHUSL . 6a3
JAHHBIX, HAXOIAIIMXCS HA TOJOBHOM Yy3JI€ OIEKTPOHHOTO JOKYMEHTOOO0OpOTa, a TakXke IOpsaKa
OOHOBIIEHHS aHTUBUPYCHEIX 0a3; :

r) YCTaHOBIEHHE NOPSJIKAa JOIMyCKa M IPOBEACHHUA peMOHTHO-BOCCTaHOBI/ITEHLHBD( paGoT
[IPOrPaMMHO-TEXHUIECKHX CPEJICTB;

M) OpraHM3alysi PEeXKUMHBIX MEPOIPHATHH B OTHOLICHHH MOMEIICHUH, B KOTOPBIX Pa3MEIICHDI
Y3761 Y9ACTHUKOB SIIEKTPOHHOTO JJOKYMEHTOO00POTa, B TEXHHIECKMX CPELCTB STUX Y3JIOB.

2.22. OTBETCTBEHHOCTh 3a HAJUIE/Kalllee W CBOCBPEMEHHOE BBINIONIHEHUE HACTOAIICTO HOJ‘IO')KGHI/ISI
HeCeT pyKOBOAUTEIb KaXIOT0 CTPYKTYPHOTO IIOAPA3ICTICHHUSL. :

223. Ha Kaxmoro CcOTpyaHHWKa, wucmonssyomero COJI, BosmaraeTcs MEpCOHANBHAL
OTBETCTBEHHOCTH B CIIydae: ® R,

a) HEOPEKHOTO, XAJIATHOTO OTHOIICHHUS K CBOMM 0053aHHOCTM;

6) HEITHYHOTO OTHOIICHHS K APYTUM COTPYIHHKAM J0VY; CHBL, A

B) HECOOTBETCTBHS 3aKOHONATENBCTBY, JIOKAIBHBIM HOPMATUBHBIM aKTaM odopmItsient rx‘SL{ PG

T) HapyLIEeHHs PEXKUMOB coXpanHOCTH DI

1) HHOM OTBETCTBEHHOCTH COTPYIHMKOB yCTaHABIUBACTCA HOKHOCTHEIMA VHCTPYKIHAME, w7

2.24. lnast OTBETCTBEHHOCTE COTPYTHUKOB YCTAHABIHBACTCS HOJKHOCTHBIMH HHCprKumMH

LY }\v‘;;f:w
1) A - 10t

e

3. 3axjuyuTeIbHbIE MOJ0KEHHUS ,

3.1. Hacrosmue «[Tonoxenue 06 SIEKTPOHHOM JOKyMeHTooOopoTe MJIOY <<MI[CKB »
BCTYTIAET B CUILy C MOMEHTA YTBEPKIACHHS i JCHCTBYST N0 €T0 M3MCHCHNS MMM OTMCHBL s
3.2. TlonokeHHe MOISKUT Pa3MeIeHuo Ha oduimansHom caite JIOY.

HWcnonuun: aenonpoussoautens E¢umosa H.B.



